
No. F. I (I )/FlN(B)/2022-23/L-l/ 
GOVERNMENT Of TRIPURA 

FfNANCF. IJF.PARTMFNT 
(BUDGET BRANCH) 

"'"*** 
Dated, Agartala, the 

Afr May, 2022. 

adopted by Central Government is comparatively simple. The matter has been examined in the 

Finance Department and it has been decided to adopt the Fonn No - G.A.R.-l4-A for the purpose 

{ (~ of TA (Travelling Allowance) Bills for employees under State Government. A copy of the Form 

...'v~ -G.A.R.-14-A is enclosed herewith for ready reference. 

~ '(>\. ~ All the Administrative Departments arc requested to follow the Form - G.A.R.-14-A for 

-\J ~}the purpose ofTA (TravelJing Allowance) Bill. This will come into force with immediate effect. 

AS ~·~ ' This is issued with approval of the competent authority communicated vide U.O. No. 

vy,~)'I 168-CS/2022 dated 06.04.2022. (,.._, 

"t\_<> i 	 .~
'\ll': o/{,\/ (A. Sa1 kar) 


\~ Additional Secretar)

Enclo: Form - G.A.R.-14-A. 	 F' D mance epartment 

Government ofTripura. 

All Principal Secretaries/ Secretanes/ <\pecial Secretaries. 

The PCCF. 


3. 	 The DGP. 
4. 	 All Jleads of Depaiiments. 
5. 	 The AG (A&E)/ AG {Audit), Tripum. Agartala. 
6. 	 All Treasury/ Sub-Treasury Officers. 

Copy to: 
I. 	 PS/PA to the Hon 'ble Deput} Chief Minister. Government of Tripura for kind 

information. 
2. 	 PS/PA to the Chief Secretary, Government ofl ripura for kind information. 

Cop) aJso Lo: 
I. 	 The Manager, Tripura Government Pr~ss with a request to print sufficient copies of the 

Bill Form, v.hich may be procured by different administrative departments. 

\~~°' 
1.,,,

\ 



L 

G.AR·14-A (See Rules 66 (I) &90 (I) (i)] Sub-bfll No. ___ _ 

TRAVELLING ALLOWANCE BILL FOR TOUR 


NOTE:- This bill should be preporcd In duplicate-one for payment nnd the others as office copy 


PART-A (To be filled up by Government servant) 


l. Name ________ ______ 

2. Designation ____________ 3. Pay ______ _ 

4. Headquarters------------ -------- 

5. Details and purpose of iournev (s) performed. 
Fare I Dista Duration of Purpose 

Departure Arrival Mode Paid nee Halt of 
of in Journey 

travel Kms. 
forand 

class road 
Date of MileaFrom Date To Days Hrs. 

accom ge 
Time 
and and 

modati 
on 

T ime 

9.2. 3. 4. 5. 6. 7. 8. L 

6. Mode ofjoumcy:
(i) Air 

(a) Exchange voucher arranged by office Yes/No. 
(b) Ticket/Exchange voucher arranged by _ ______ _ 

(ii) Rail 
(a) Whether travelled by Ma1VExpress/Ordinary ttain'? Yes/No. 
(b) Whether return ticket was available? Yes/No. 
( c) Ifavailable, whether return ticket purchased? Ifnot. state rem>ons __ 



L 

(iii) 	 Road 

Mode of conveyance used 1.c. by Govt. transport/by taking a taxi, single seal in a 
bus or other public conveyance/by sharing with another Govt. servant in car 
belonging to bim or to a third person, to be mentioned. 

7. 	 Dates ofabsent from place of halt on account of:
(i) 	 R H .and C.L 
(ii) 	 Not being actually in camp on Sunday and holidays. 

8. 	 Dates on which free board and/or lodging provided by the State or any 
organisation financed by State funds:
(a) 	 Board only 
(b) 	 Lodging only 
(c ) 	 Board and lodging 

9. 	 Particulars to be furnished alongwith hotel receipt etc. in cases where higher rate 
of D.A. is claimed for stay m hotel other establislunents providing board and/or 
lodging at scheduled tariffs-

Period of Stay Name of the Hotel Daily rate of 
Lodging 
charged 

Total Amount 
paid 

From To 

10. Particulars of joumey(s) for which h1gher class of accommodation than the one 
to which the Government servant is entitled was used:

Date Period ofStay & Places Mode of Class to Class to Fare of the 
From To conveyance which which entitled 

l. 2. 3. 
used 
4. 

entitled 
5. 

travelled 
6. 

class/Rs 
7. 

I 

If the journey(s) by higher class accommodation bas been performed with the approval 
of the competcm authority. No and date ofsanction may be quoted. ______ 



---

------

----- ------

------

------

-----

1l. Details ofJourney (s) performed by road between places connected by rail:

Date 

I. 

Name ofplaces Fare paid 
From To Rs Ps 
2. 3. 4. 

12. 	 A.mount ofT.A. advance. Ifany. drawn. 

Certified thal Lhe information as given above, is true to tbe best of my 
knowledge and belief. 

Date Signature of the Govt. servant 

PART-B (To be filled in the Bill Section) 
l. 	 The net entitlement on account of travelling allowance works out to Rs. 

as detailed below:
a) Railway/ air/ bus /steamer fare Rs. 

b) Road mileage for Kms @ Rs. _____ Per/Km 

c) Daily allowance 


(i) 	 ____ Days @Rs. _____ /Per Days ______ 
(ii) 	 _____ Days@ Rs. /Per Days ______ 
(iii) 	 Days 1§ Rs. /Per Days 

Rs. ----- 
d) 	 Actual expenses Rs. ______ 

Gross Amount Rs. 

e) 	 Less amount ofT.A. advance. Ifany, drawn v1de 

Voucher No. Dated Rs. 


---~~ 

Net amount Rs. 

2. 	 The expenditure is debitnble to-------- 

Initial Bill Clerk 	 Signature ofD.D.0 

Countersigned 

Signature ofControlling Officer 



-------

-------

---------- - ---- ------

• 


~\ 


CERTIFICAn: FOR TOUR T.A. BILLS 

l. 	 Certified that Umy tamily was neither allowed free transit by Rail under free pass or 
otherwise provided with. means ofcommunication at expense of Lhe state or local round 
journey for the which T.A. has been claimed in the blll. 

2. 	 Certified that I/my family actually travelled by the class for the T.A. claimed in this bill. 

3. 	 Certified that number of kilometers shown in tilts bill is m accordance with the poly 
metenal tables of the establishment. 

4. 	 Certified that journey on was performed by MaiVExpress train in 
the interest ofpublic service. 

5. 	 Certified that l was actually not merely contrusively in camp on Sundays and holidays 
for which daily allowance is claimed. 

6. 	 Certified that I was not absent on casual leave during the period for which daily 
allowance has been claimed. 

7. 	 Certified that during my halt at from 
to while on inspection duty continue to be in our expenditure 
after the first I 0 days. 

8. 	 Certified that I. did not perform. the road journey for which the kilometer allowance has 
been claimed at the higher rates prescribed in Rule 46 of the supplementary Rule by 
taking a single sent in a taxi motor or m101 bus or Jorry plymg fo{ hire. 

9. 	 Certified that I incurred running expenses on a car in this journey. 

10. 	 Certified that the road Journeys for which kilometer has been claimed at the higher 
prescribed in supplementary Rule 46 were performed in my own car. 

11. 	 Certified that the road journeys for which mileage is claimed were perfonned by road 
but were charged by rail. fhe number of kilometers actually travelled by road being. 

12. 	 Certified that the family members for whom T.A. has been claimed actually travelled 
wilh me or followed me on transfer. 

13. 	 Certified that actual expenses incurred as cost of transportation of personal was not less 
than lhe sum claimed in the bill. 

14. 	 Cemfied that I have transponed _____Kg ___....,gms of luggage on my 
transfer from co 

Countersigned 	 Signnture of lhc claimant 

(Signature & Designation of the controUing officer) 


